Staff Development Committee Meeting

Wednesday, November 28, 2001

12:00 p.m. to 1:00 p.m.

Present:
Ken Robinson, Ellen Medley, Stewart Hathaway, Vira Lozano, Nikki Stevenson, and Michelle Fletcher

Absent:
Kathy Bennett and Tom Bethurum

Meeting was called to order at 12:10 p.m. in Room AC117.

Meeting Purpose

The committee discussed that the purpose of this meeting is to continue reviewing the Operational Guidelines, approve the requests submitted, and to discuss the KH Study Action Plan Update.

Review of Agenda

The committee reviewed the agenda and added Item No. 5a – Staff Development Request from Faculty.  The agenda was approved with a motion by Ellen Medley and seconded by Nikki Stevenson.

Approval of Minutes

The committee discussed the minutes from the November 13, 2001 and suggested some corrections.  Upon completion of the corrections, the minutes were approved with a motion by Ellen Medley and seconded by Stewart Hathaway.  The corrected minutes will be emailed to all members and reviewed again at the next meeting.

Review/Discussion of SDC Operating Guidelines

The Committee reviewed changes suggested at the last meeting and continued to work on clarifying the language in section I and II.  In addition, the committee decided that from this point forward a history of all changes made to the Operating Guidelines and other documents will be kept.  This will allow future committees to understand what changes were made and why.  

The committee also agreed that a copy of the revised Operational Guideline, along with an explanatory Memo, should be delivered to all Faculty and Staff after completion.

Again, due to a lack of time, discussion will be continued at the next meeting.  In addition, because of a lack of time and in order to complete the revision, the committee agreed to extend the next meeting to an hour and a half.

Review Applications for Funding

The committee discussed and approved two applications for Staff Development Funds.  One of the requestors had received funds the previous year; subsequently, this application was approved for the maximum of $250 with.  The other application was approved for $500 with a motion by Ellen Medley and seconded by Stewart Hathaway.  The requestors will be notified later today.

Adjourned/Schedule next Meeting(s)

The next meeting will be held on Tuesday, December 4, 2001 from 12:00 p.m. to 1:20 p.m. in the LMC Conference room.  The meeting was adjourned at 1:15 p.m.

Minutes submitted by Michelle Fletcher
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