Staff Development Committee Meeting

Monday, July 8, 2002

1:00 p.m. to 2:30 p.m.

Present:
Ken Robinson, Kathy Bennett, Ellen Medley, Stewart Hathaway, Michelle Fletcher, and guests Debby Kilburn and Lyle Martin

Absent:
Vira Lozano, Tom Bethurum, and Nikki Stevenson

Ken Robinson called the meeting to order at 1:10 p.m. in the LMC Conference room.  The current Agenda was reviewed, discussed, and amended to correct the numbering and to alter several time allocations.  The amended agenda was approved with a motion by Kathy Bennett and seconded by Stewart Hathaway.

Approval of Minutes

The Committee reviewed and discussed the minutes from the May 23, 2002 meeting.  The minutes were approved, with corrections to be made, with a motion by Ellen Medley and seconded by Kathy Bennett.  The approved Minutes, with corrections, and the approved Agenda are to be forwarded to Randy Morgan for web posting.

Review of Funding Requests/ Proposals

The committee discussed and approved three applications for book reimbursement.  Two applications were approved with a motion by Ellen Medley and seconded by Kathy Bennett in the amounts of $45.42 and $114.44.  The third application, requesting $71.82 was approved in the amount of $55.42 with a motion by Ellen Medley and seconded by Kathy Bennett.  This third applicant had reached their allowable limit of $200.00 per semester and/or $400.00 for the year and consequently the committee only awarded that amount which would reach the maximum allowed.  The requestors will be notified as soon as possible.

Staff Development Report Update

Ken Robinson is currently completing the Staff Development Plan.  A draft will be presented to the Committee for review in the near future.

Review/Discuss In-Service 2002-2003 Academic Year

Ken Robinson and Ellen Medley presented a packet including information that they had compiled at a meeting on Monday, July 1, 2002.  Included in the packet is a rough draft of the tracks that will be offered.  Ellen Medley and Debbie Kilburn will work on this together refining the timetables and activities offered, which will be presented at the next meeting.

Ken Robinson reported on the menu and cost of food for flex days, which was tentatively agreed to by the committee.

Lyle Martin presented the committee with additional technology based activities to offer during flex days.  One activity suggested was the presentation of Altiris and Deepfreeze technology that will be available to faculty beginning in the fall semester.  Another request was that he be given time during the General Session to explain the new procedures for obtaining and/or changing staff and student login accounts.

Additional ideas for activities were discussed including Smart Board Presentation, Paul Meyers from California Virtual Campus, On-Line Open House, Sean Keegan and Disability Awareness in Technology, PERS/STRS, Diana Burton from Zuk & Associates with Retirement and Personal Finance, Jennifer Lindgren with additional Personal Finance, etc.  The committee will continue to gather information and schedule these and other activities for Flex Days.

The committee discussed and agreed to include Adjunct Faculty in the upcoming flex day activities.  Ellen Medley will be responsible for requesting the mailing labels from the District office.

Additional tasks and goals were assigned as follows:

Michelle Fletcher

· Compose and distribute a survey for classified staff regarding topics of interest for Flex Day.

· The survey should be sent out by July 10, 2002 and responses returned by the following week.

Ellen Medley

· Compose a letter to be mailed announcing Flex Day,

· Create response cards indicating interest in activities offered, and

· Contact financial planning presenters.

· The letter will need to go out by July 22, 2002 in order to receive the responses in time.

Debbie Kilburn

· Continue contacting various agencies in regards to technology workshops.

Ken Robinson

· Meet with Randy Morgan in creating advertisement for Flex Days.

Committee members agreed to contribute various goods to be given out as door prizes, etc.  Further discussion and planning for Flex Days will continue at the future meetings.

Round Table Q and A

The committee was informed that two members wish to withdrawal from the Staff Development Committee.  Michelle Fletcher was asked to talk with Baldomero Garcia and look into the Bylaws and/or procedures to find information on how members resign and how to appoint new members.  This information will be reported to the committee at the next meeting.

The committee requested that the next Application revision include clarification of Book Reimbursement maximums for not only semesters but also for academic years.

Adjourned/Schedule next Meeting(s)

The next meeting dates are as follows:

Monday, July 15, 2002
12:00 p.m. to 1:30 p.m.

Wednesday, July 24, 2002
8:00 a.m. to 10:00 a.m.

Monday, July 29, 2002
9:00 a.m. to 11:00 a.m.

Monday, August 5, 2002
9:00 a.m. to 11:00 a.m.

All meetings to tentatively be held in the LMC Conference Room.  Ken Robinson adjourned the meeting at 12:34 p.m.

Minutes submitted by Michelle Fletcher.
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