Staff Development Committee Meeting

Monday, July 29, 2002

9:00 a.m. to 11:00 a.m.

Room AC108

Present:
Ellen Medley, and Michelle Fletcher


Debby Kilburn (guest)

Absent:
Ken Robinson, Kathy Bennett, Stewart Hathaway, Vira Lozano, Nikki Stevenson, and Tom Bethurum

Ellen Medley called the meeting to order at 9:12 a.m. in Room AC108.  The current Agenda was reviewed, discussed, and approved.

Approval of Minutes

The Committee reviewed and discussed the minutes from the July 24, 2002 meeting.  The minutes were approved after corrections.  The approved minutes will be forwarded along with a copy of the July 29 Agenda to Randy Morgan for placement on the Web.

Review Applications for Funding

No applications were submitted.

Review/Discuss In-Service 2002-2003 Academic Year

The committee discussed the schedule and possible meeting locations.  The Facility Requests will be completed at the next meeting.  Ellen Medley will double check with Mary Coleman on the cost for breakfast and the free cookies.

The committee discussed the gift baskets and goodies for the speakers/presenters.  Ellen Medley will purchase the ingredients and check with the PC Bookstore for mugs and Stafford’s for cellophane bags.  Debby Kilburn will ask Kathy Bennett to also purchase the Jelly Belly’s from Costco when she purchases the water and sodas.  Michelle Fletcher is going to ask Lou Marchant about using the soda coolers.

The folders were purchased for the packets, which will include the general schedule, a raffle ticket, and any other information being used for the morning session on Thursday.  Ellen Medley will meet with the President and request a welcome letter from him to include in the packet.  In addition, sign-up sheets and/or interest cards will be available/distributed in regards to subjects to offer at the January flex day.

The committee decided to offer raffle tickets at the end of every session along with the Session Evaluations.  The Host of each session will be responsible for distribution and collection in addition to introducing the speaker and taking roll.

Debby Kilburn will talk with Sean Keegan and Paul Meyers about bringing an additional video camera.  She will also find out exactly what other equipment they may need and what technical services they will require (i.e. loading software).  Ellen Medley will contact all other speakers to inquire about the equipment they may need (i.e. overhead projector).

The committee discussed offering lunch to everyone on Friday rather than taking the speakers out to lunch.  Ellen Medley will speak with the President about donating funds to help cover the costs.  In addition, she will find out who else may be appropriate to ask.

The committee will review a rough draft of the confirmation letters at the next meeting as well as review the responses collected as of that date.

Debby Kilburn agreed to talk with Kelly Leslie about having the Jazz Band perform during the lunch hour on Thursday.

Round Table Q and A

No additional topics were discussed.

Adjourned/Schedule next Meeting(s)

The next meeting will be held on Monday, August 5, 2002, from 9:00 a.m. to 11:00 a.m. in Room AC108.

Minutes submitted by Michelle Fletcher.
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