Staff Development Committee Meeting

Monday, February 10, 2003

11:00 a.m. to 12:00 p.m.

Room AC108

Present:
Ken Robinson, Kathy Bennett, Ellen Medley, Stewart Hathaway, Debby Kilburn, Michelle Hart, and Janet Hawkins (guest)

Absent:
Elvira Martinez

Ellen called the meeting to order at 11:13 a.m. in Room AC108.  The current Agenda was reviewed, discussed, and approved by the Committee.

Approval of Minutes

The minutes were reviewed, discussed, and approved with a motion by Kathy Bennett and seconded by Stewart Hathaway.  The approved minutes will be forwarded along with a copy of the February 10th Agenda to Randy Morgan for placement on the Web.

Review/Discuss New Hire Orientation

The Committee has been asked, by Dr. Andrews, to look into being involved in the planning, development, and implementation of New Hire Orientation.  Janet Hawkins presented to the Committee the current process as well as the shortfalls.  Currently, Classified staff are receiving an orientation through the Human Resources office which includes topics on safety, general information, and benefits.  The area most in need is orientation for Adjunct Faculty.  The Committee suggested that a packet, CD, or on-line orientation be offered.  After discussion, the on-line version seems to be the best solution; however, it would not be available until the Fall 2003 semester.  Ken Robinson, Debby Kilburn, and Janet Hawkins will meet to discuss this further.  Janet Hawkins and Kathy Bennett agreed to get a copy of the current Adjunct Faculty Handbook and the Full-time Faculty Orientation Itinerary to each member of the Committee for review before the next meeting.  The Committee agreed to review these materials and will discuss combining them and possibly placing them on the PC web page.  The Committee suggested a condensed version of the orientation be made and handed out to new hires, until an on-line orientation can be implemented.

It was suggested that a survey be sent out to see what Adjunct and/or Full-time Faculty may feel is needed in the orientation.  In addition to focusing on the Adjunct Faculty, orientation procedures will eventually need to be worked out for Full-time Faculty, Classified, Administrative, Professional Experts, and Student Workers.  If an on-line orientation is implemented, revising it to be used by all areas of employment should not be a problem.

Ken Robinson motioned that the Committee accept the responsibility of working on the planning, development, and implementation of new hire orientation.  The motion was approved with a motion by Debby Kilburn and seconded by Ellen Medley.

Review/Discuss Classified Flex Day(s)

This item has been tabled until the next meeting.

Review Applications for Funding

There were seven (7) applications for reimbursement for books and zero (0) applications for reimbursement of travel.  The applications were all approved as follows:

Application in the amount of $104.03 was approved with a motion by Stewart Hathaway and seconded by Debby Kilburn; application in the amount of $174.50 was approved with a motion by Michelle Hart and seconded by Kathy Bennett; application in the amount of $106.55 was approved with a motion by Kathy Bennett and seconded by Stewart Hathaway; application in the amount of $184.47 was approved with a motion by Kathy Bennett and seconded by Stewart Hathaway; application in the amount of $51.32 was approved with a motion by Kathy Bennett and seconded by Stewart Hathaway; application in the amount of $52.34 was approved with a motion by Debby Kilburn and seconded by Kathy Bennett; application in the amount of $87.46 was approved with a motion by Kathy Bennett and seconded by Stewart Hathaway.

Review/Discuss Miscellaneous/Other Item(s)

No other items were discussed.

Schedule/Amend future Meeting(s)

The future meeting dates of March 10, April 7, May 12, and June 9 are still approved; however, an additional meeting date of Monday, February 24, has been added.  With the new task of New Hire Orientation, the Committee feels that meeting once per month will not be adequate.

Adjournment

The meeting was called to an end at 12:01 p.m. by Ellen Medley.

Minutes submitted by Michelle Hart.
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