Sample to use for drafting your own form


Proctor Application Form
Note to Student
Your proctor cannot be a close personal friend, a relative, or anyone with whom you have a financial relationship.  The best choices for a proctor include:

· College instructor, counselor, dean, librarian
· High school teacher, counselor, or principal
Student Information

Student Name: _________________________________________
Valid ID (Include form of ID and number. Example, CA Driver's License #Y112233): ______________________
Signature of student: __________________________________________
Note to Proctor
As a proctor you are responsible for ensuring that the above named student is the actual person taking tests that you proctor.  You are also responsible for administering the tests according to instructions provided to you.  It is also understood that you have authorization from your employer (if applicable) to be proctoring tests for this student.  It is also understood that you are someone who has no personal, financial or other relationships with named student that would affect your ability to be unbiased.  By signing below you agree to these terms.
Proctor Information:
Name: __________________________________________
Phone #: ________________________________________
Address: __________________________________________
Email Address: _____________________________________
Job Title: _______________________________________
Employer: _________________________________________
Relationship to student: ________________________________
Description of proctoring location (i.e. instructor's office, library study room, etc.): ______________________
Signature of proctor: ___________________________________________
Third Party Verifier's Information

Name: _________________________________________
Phone #: ________________________________________
Email Address: __________________________________
Relationship to proctor: ______________________________
