
One Method to Bring Quiz/Exam Questions from Etudes to Moodle 
 

NOTE: If you have an exam creation program, such as ExamView or Respondus, and you have already saved your 

quizzes/exams in them, it may be possible to export a file from those programs  that could then be imported to Moodle.  

See the resources listed in the Test Conversion Flowchart 

(http://www.portervillecollege.edu/tlc/moodle/convert_tests_flowchart.htm)  for further information. 

Step 1: Click on Assignments, Tests and Surveys in your Etudes site. 

Step 2: Click Add at the top left of the page. 

 

 

Step 3: Title the assessment something like “All Questions” or “All Quiz Questions”. 

 

Step 4: Click Draw. 

 

  

http://www.portervillecollege.edu/tlc/moodle/convert_tests_flowchart.htm


Step 5: Find the pools containing your quiz/exam questions.  Under the “Questions” column  of each pool, there is a 

number indicating how many questions exist in that pool.  Enter that number in the box located to the left of each of 

your quiz or exam pools, and click the Done button at the bottom of the page. 

 

Step 6:  If your quiz pools are not in the order that they are assigned, change the order on this page by choosing the 

appropriate number for each pool under the “Order” column.   

 

Step 7: If you are not confident that you will be able to tell where one quiz stops and a new one begins with all of your 

quiz questions on one page, then take a minute to jot down the number of questions in each quiz pool and the order 

that they’re in. 

Step 8: Click the Done button. 

Step 7: Click the View Test icon to the left of the quiz you just made. 

 



Step 8: Highlight everything on the screen starting with the line that reads “Question 1 of #” (whatever your total 

number of questions is) to the answer key of the last question.  Copy the highlighted content (Ctrl  + C). 

 

Step 9: Open a new Word document, and choose paste from the toolbar or use the keyboard command, Ctrl + V.  Be 

patient as your content is being pasted.  It could take several minutes before you see anything appear on your 

document.  I recommend walking away for a few minutes while the process completes, as it won’t seem like such a long 

time and you won’t be stressing your computer by performing any other actions. 

Step 10: Save your document. 

Decision Point: If most or all of your questions are multiple choice, then you can follow the steps for creating an Aiken 

file and importing it into Moodle.  For other types of questions, or if you don't have enough multiple choice questions to 

make it worth your while to use the Aiken format, then you'll be either copying and pasting or typing your questions by 

hand into Moodle's question input area.  In most cases, it will probably be easier to print out the questions and then 

type them in to your Moodle site’s questions input area.  If you have some questions where the text passage is long, 

then it might be a time saver to copy your text from Word and then paste it into the questions input area of Moodle.  

Just be careful of a couple of things.  First make sure you highlight only text on your Word document and not any check-

marks or boxes or other things.  Also be sure and use the Clean Word HTML button  after pasting into Moodle.  

Steps for typing questions from a hard copy: 

Step 11: Login to your Moodle course site and click on Questions  

from the Administration block.  

 

  



Step 12: Click the Categories tab and scroll down to the Add category form near the bottom. 

     

 

Step 13: For Parent choose Top. 

 

Step 14: Give your Category a name to identify the types of questions you’ll place in it.  Categories in Moodle are like 

Pools in Etudes.  You’ll want to put questions of a similar topic and difficulty level in your Categories.  If you won’t be 

drawing questions by random, then the Categories serve primarily an organizational function.  If you will be drawing 

questions at random, then you’ll want to make sure that all questions within the category have equal weight both from 

a standpoint of difficulty and from a standpoint of measuring achievement of a given outcome. 

Step 15: The Category info area is optional.  Click the Add category button at the bottom. 

 

Step 16: Click the Questions tab at the top. 

 

  



Step 17: Underneath where it reads “Question Bank” near the top, click the down arrow next to Category, and select the 

category that you just created. 

 

 

Step 18: Looking at your printed list of questions, determine what type of question the first question is (T/F, MC, Essay, 

etc.).  Click the down arrow next to Create new question and select the appropriate question type. 

 

Step 19: In the Question name box, enter a short phrase that will identify this question when you see it in a list of 

questions. 

 

  



Step 20: The rest of what you enter on this page will depend upon what type of question you are creating.  Assuming 

that you have had some basic Moodle training you should know what to enter in the boxes on the page. 

Step 21: Save your question by clicking the Save changes button at the bottom of the page. 

Step 22: Repeat steps 18 through 21 until you’ve entered all the questions for this category. Then return to Step 12 if 

you will be creating additional categories and repeat until all of your questions are entered in to your Moodle site into 

appropriate Categories. 

hƴŎŜ ȅƻǳΩǾŜ ŜƴǘŜǊŜŘ ȅƻǳǊ ǉǳŜǎǘƛƻƴǎ ȅƻǳ Ŏŀƴ create your quizzes and exams. 

Step 23: Navigate to your Moodle course homepage. 

Step 24: Determine in which week (or topic if you’re using the Topic format) your first quiz or exam is administered. 

Step 25: Make sure you have editing turned on and click the !ŘŘ ŀƴ ŀŎǘƛǾƛǘȅΧ drop down menu in the week that you 

want to place your first quiz/exam, and select Quiz. 

Step 26: Again, we’re assuming you have had some basic Moodle training and can determine how to choose the 

appropriate settings for your quiz/exam.  Make your choices on this screen and click the Save and display button at the 

bottom of the window. 

Step 27: Underneath “Question Bank”, choose the category from which you will be selecting questions for this 

quiz/exam. 

 

Step 28: You can either manually select your questions from this screen or use the random selection method.  These 

methods should be familiar to you. 



 

Step 29: Once you’ve selected your questions, add them to the quiz.  You can repeat steps 27 & 28 if you will be getting 

questions from multiple categories for this quiz/exam. 

Step 30: Make sure that the grade for each question, and the maximum grade in the Questions in this quiz column (left-

hand side of the screen) are correct.  If they aren’t edit them and click Save changes. 

 

Step 31: Click the Preview tab to preview your quiz.  Make corrections as necessary.  Once you’re satisfied with the 

preview, you are done with this quiz/exam. 

Step 32: Repeat steps 23 – 31 until you’ve added all the quizzes and exams that you want. 

 



 

Steps for Creating an Aiken File of Multiple Choice Questions: 

Please refer to this step by step document: 

www.isu.edu/itrc/resources/Aiken_format.pdf 

Or watch this two part video: 

Part 1 – http:// screencast.com/t/M2ZmOWMxMj 

Part 2 – http:// screencast.com/t/YzU4MzRk 

 

http://www.isu.edu/itrc/resources/Aiken_format.pdf
http://screencast.com/t/M2ZmOWMxMj
http://screencast.com/t/YzU4MzRk

